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Introduction to the EHC Process 

An Education, Health and Care Plan (EHC Plan) is a legal document which identifies a child or 

young person’s Special Educational Needs, Social care needs and Health needs. The EHC plan 

gives information on support needed and outcomes that the child or young person would like to 

achieve.  

In order to get an EHC Plan the Local Authority (LA) must carry out an EHC needs assessment. 

The process will take up to 20 weeks from when the LA receives the request for assessment.  

Further information regarding the steps of this process can be found in this factsheet.  

Requesting an EHC needs assessment 

A young person (aged 16-25), parent/carer, education setting or another professional can all 

request an EHC needs assessment for a child or young person.  

The legal test that the LA must apply in considering this request is contained in section 36 (8) of 

the Children and Families Act 2014 and has two parts. 

• Part one of the test is that the child or young person has or may have special educational 

needs. 

• Part two of the test is that it may be necessary for special educational provision to be made 

for the child/young person through the issuing of an EHC plan. 

In West Northants requests for an EHC needs assessment can be completed online using one of 

the LA’s online forms.  

The online forms and further information on requesting an assessment and the evidence needed 

for this can be found on the below web link: 

Assessing a child's special educational needs | West Northamptonshire Council (westnorthants.gov.uk) 

For further information on the EHC needs assessment visit: 

Asking for an EHC needs assessment | (IPSEA) Independent Provider of Special Education Advice 

The below link also provides further information regarding the contents of an EHC plan  

EHC PLAN CHECKLIST (ipsea.org.uk) 

 

 

The EHC Process 

https://www.westnorthants.gov.uk/education-health-and-care-ehc-plans-process-and-assessment/assessing-childs-special-educational
https://www.ipsea.org.uk/asking-for-an-ehc-needs-assessment
https://www.ipsea.org.uk/Handlers/Download.ashx?IDMF=afd8d11f-5f75-44e0-8f90-e2e7385e55f0
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The EHC Process 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Request for EHC needs assessment received by Local 
Authority (LA).

Within 6 weeks LA decides whether to conduct an 
assessment.

Yes
LA notifies parent or 
young person of the 

decision to go forward 
with an assessment in 

writing.

LA gathers information 
from parent/carer, young 
person and professionals

By week 16 the LA should notify the 
parent or Young person of their decision 

whether to issue an EHC Plan.

Yes
LA decision to issue a plan given in writing.
Draft plan is then written and sent out to 

parent or Young person.

On receipt of the draft EHC Plan 15 days given 
to: 

- Request any changes
- Name a preferred education setting
- Request a personal budget

LA to consult with preferred education setting 
before naming in plan within 15 days.

Final EHC Plan issued naming education 
setting in Section I. 

Right of appeal given regarding content.

No
LA  decision not to issue an EHC 

Plan given in writing. 
Ways forward discussed with the LA 
and information on right of appeal 

given.

No

The LA notifies the 
parent or young person 
of the decision not to 
assess in writing and 

also gives right to 
appeal.
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